Configure Microsoft Outlook 2003

Open Microsoft Outlook 2003

E

The wizard should walk you through most of the setup. It will ask you for your
name, e-mail address, what type of e-mail account to set up, and many other
things. The information you need is as follows:

Server type: POP3

Incoming Server (POP3): mail.pdswireless.com
Outgoing Server (SMTP): mail.pdswireless.com
E-mail address: [Your Username]@pdswireless.com
Your Name: (Self-Explanatory)

Account: [Your Username Only]

Password: [Your Password]

If the wizard did not open, click on Tools > E-mail Accounts.

Tools | Actions  Help

Send/Receive al

Find v i

L] Address Boak.,,  Crkrl+Shift+E
1 “y Organize
[#1 PRules and Alerts. ..

ok of OFfice Assistant, .,

Mailboy Cleanup. ..

@ Empty "Deleted Items" Folder

Recover Deleted Ikems,

Forms k
Macro (o
Speech

E-mail Accounts, ..

Cuskomize. ..

Qpkions, ..




Then View/Change Settings

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

() add a new e-mail account

() ¥iew or change existing e-mail accounks:

Directory

() add a new direckory or address book
) View or change existing directaries or address books
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Then you will see your account listing. You will want to click on “Add” to create a
new e-mail account.

E-mail Accounts

]

Server Type
ou can choose the bvpe of server vour nes e-mail acount will work, with,

(") Microsoft Exchange Server

Conneck bo an Exchange server to read e-mail, access public folders, and share
docurnents,

®por3
Canneck ko a POPS e-mail server ko download vour e-mail,
) IMAP

Connect bo an IMAP e-mail server to download e-mail and synchronize mailboc
folders,

(JHTTP

Connect o an HTTP e-mail server such as Hotmail ko download e-mail and
synchronize mailboy Folders,

() additional Server Types
Zonnect bo another workgroup or 3rd-parky mail server,
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Fill out all the information with that posted at the beginning of these instructions.

Internet E-mail Settings (POP3)
Each of these settings are required to get wour e-mail account working,

User Information Server Information

Your Mame: |Eric Rogers | Incaming mail server (POP3): imail.pdswireless.cnm |

E-mail Address: |:crogers@pdswireless.com| Outgaing mail server (SMTP): |mail. pdswireless ccom |

Logon Information Test Settings
User Mame: Erogers | After filing out the information on this screen, we
————— recommend vou test vour account by dlicking the
Password; |******** ! butkon below. (Requires network conneckion)
Remember password

[ Test Account Setkings ... ]

|:| Log on using Secure Password

Authentication (SPA) More Settings
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One final step is to click on “More Settings” at the bottom right-hand corner of the
E-mail Accounts page. Goto the second tab “Outgoing Server” and select “My
outgoing server (SMTP) requires authentication.”

Internet E-mail Settings

. :
| General Qukgaing Server lCDnnectan Advanced

[#] My oukgoing server {SMTP) requires authentication:

I{E} Use same settings as my incoming mail server

O Lag on using

() Log on ko jncoming mail server before sending mail
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Click OK > Next > Finish... You now can send/receive e-mail through Microsoft
Outlook 2003.



